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Adobe Acrobat Reader is required to view PDF files. 
This is a free program available from the Adobe web site. 
Follow the download directions on the Adobe web site to get your copy of Adobe Acrobat Reader.
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To you this you will need to do the following.



1. Make sure paper is loaded in the paper tray.



2. Load the letter or A4-size originals in the document feeder tray. Place the pages so that the top of the document goes in first.



NOTE: Two-sided copies cannot be made from legal-sized originals.



3. Press Two-Sided , and then press 1 to display the Select Function menu and select Copy.

   

4. Select one of the following by pressing the down arrow button (V) to highlight the desired setting and then press OK.



* 1-sided original, 1-sided copy: This option produces a standard single-sided copy from a single-sided original.

  

* 1-sided original, 2-sided copy: This option takes two single-sided originals and produces a two-sided copy.

          

* 2-sided original, 1-sided copy: This option produces single-sided copies of a two-sided original.

          

* 2-sided original, 2-sided copy: This option produces a two-sided copy from a two-sided original.

   

5. Press Start Copy Black or Start Copy Color.                    
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